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Ha ocuoBanme um44, an.2 or SMCMA, BoB BpB3Ka C 4.2, al.l ¥ a2 OT yTBBpAeHHUTE

MeTtommdecku ykazanus 3a HadmHa Ha 06MeH Ha MOKyMEHTH 4pe3 CucTeMa 3a eJIEKTpOHEH 0OMeH Ha
crobmenus (CEOC)

YTBBPKIABAM:

1. BeTpemmmn npasuna 3a pabora B Cucremara 3a eJIEKTpoHeH o0MeH Ha crobmenus (CEOC)
B aJIIMMHHCTpalusTa Ha 00muHa YeprooueHe.

3aroBe/Ta H BRTPEIIHATE NIPABHIIA A4 CE CBEAAT O 3HAHMETO HA CeKkpeTapsi Ha OOmuHAaTa,
AMECTHHK KMETOBC W PHKOBOJMTENH HA CTPYKTYPHH 3BEHa B OOmEHA UepHOOYeHe, KOMTO 1a
3aII03HAAT BCHYKH CIIY)KUTENH 34 CBEICHHE H H3ITBIIHEHHC.

KonTpoa mo m3anbiHenne Ha 3aI0BeATa BH3IaraM Ha Mecpy Miomion - cexperap Ha
obmmuHa YepHoouene,
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BuTpemnu npaBuia
3a paGora B Crcrema 3a eJIeKTPOHEeH 00MeH Ha ChOOIIeHu s
(CEOC) B anMuHHCTpanHsTa Ha 00mmna YepHooyene

Pazpgen 1
OBIIHA MOJIOKEHUS

Y1.1. C Te3u mpaBmiia ce ypeskaa IPHEeMaHeTo, PErHCTPUPAHETO U H3NPAIAHETO Ha JOKYMCHTH Ipe3
CucreMa 3a enextpoHed oOmen ua cpobmenus (CEOC), momyn ,Enexrponen obmen Ha
JOKYyMEHTH®, TommspxkaH or JbpkaBHa areHuus ,EnexTponno ympaenenue” Ha hitps:/e-
gov.bg/wps/portal/agency/systems/info-systems/seos.

Y12, [Tpapunara ca HEOTMEHHA YacT OT ChI'BTCTBAIMTE JOKYMEHTH II0 OTHOIICHHE Ha TEXHIICCKHA
npotokoi (w118 or Hapenba 3a o0muTe M3KUCKBAHUA KBbM HHGOOPMAIMOHHATE CHCTEMH, PETHCTPHTE
M eJIeKTPOHHMTE a/IMUHHUCTPATHBHHM YCIYTHM) M €a 3aJBJDKATENIHA 32 BCHYKH CIY)XHTEIH B
OOLIMHECKATA afMUHHACTpaNs Ha 0bmuHa YepHooueHe.

91.3. B ArromaTtusupanara uHpopmanponna cucrema (AMC) Ha obmmmcKaTa aMHHHCTpAIMAS €
Ch3IafeH MOy 3a IOUIPEKKA Ha ellekTpoHeH obMeH Ha noxymerTd (EOQJT), KB1eTo ce MOAroTBAT U
CHXPaHsABAT BCHUKH CHOOIIEHHUS, IPEMUHAIH TIPE3 HETO.

Und4. Bemuku naHEd 32 (akTw, IPOLECH, KAKTO M BCHYKH CIyKEOHM TEXHHYCCKH NaHHH,
HeoOXOMMMH 34 OCHINECTBABAHETO HA €JeKTpOoHeH 0oOMeH Ha JOKYMEHTH, Ce MOANLPIKAT CBC
cpezicTBata 1 B cpenara Ha AVIC u Mozyn 3a enexTponer obmen Ha nokymenTd (EO).

Yn.5. Ilpy BR3HMKBaHEe HA TpEIIKa NIPH NpHEMaHe M MpelaBaHe Ha [JOKYMCHTH BBB BPB3Ka C
H3BBPIIBAHE MPOBEPKHTE, ONHCAHH B CHECIH(HKANMATA HA TEXHHYECKUS IIPOTOKON, YTBBPJEH OT
npencenarens va JAEY (Cucrema 3a emexrponen obmen Ha choOmenust (CEOC), Texmmdecka
crenuduKanys), ce Thpew chaeiictere or JJAEY 3a moaapexkaTa Ha Mojya ,,EnekTponeH oOMeH
Ha mokyMeHTH" u oT UT crenmanucta Ha o0muHaTa umm Gupmara, noarspxaiia AUC.

Pazpen I
IPHEMAHE HA TOKYMEHTH U CbOBIIEHWS YPE3 CEOC

Y1.6. (1) OcHOBHHTE [eHHOCTH NPU PETHCTPAls Ha IONyYEeHHTE NOKYMCHTH B €IEKTPOHEH BH/I
uype3 CEOC ce H3BBPINBAT [IPH ClIA3BAHE HA CIICTHU TEXHOIOTHYEH Pefl:

1. Ilpermen 3a nmosy4eHd JOKYMCHTH;

2. Tlpernex Ha HOTy4eHOTO (BAMIIOBO CHIBPIKAHME H KOPEKIHSA B TEKCTOBOTO IOJIE ,,0THOCHO”,
aKo € HeoOXOIHUMO;

3. Ilpoepka 3a HaIMUKe HA ONHCAHHTE IPHIOKEHHA BbB (aiinosoro coabpikanue. B cryyaunte,
KOTaTo JIMIICBAT OMMUCAHH MPWI0XEHVIs, TOBA CE 0TOeNA3Ba;
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" OBNACT KbPIKAMY

4. IlpoBepka 3a HanWYUe Ha €IEKTPOHEH HOAIKC B IPHKAYEHHS (AT,
5. Ilpukausane Ha JOKYMEHTA KbM CHOTBETHATA IPEIHCKA, (aKO ¢ HEOOXOAUMO);
6. Perucrpanus Ha JJOKyMEHTA.

(2) Ilpu permcrpmpane Ha mokymenta AMC Ha oOmuHATA aBTOMATHYHO H3MPAIIA MOIyYEHHS
PErHCTPalliOHEH HOMEP Ha M3IIpallaiiara CTpaHa.

(3) Cmen permcTpanuara Ha [OKYMEHTa C€ NPOIEIHpa CHIVIACHO ,,BBRTpelnHHM IpaBmia 3a
pETIAaMEHTHPAHE HA BBTPEIIHMSA OOOPOT HAa ENEKTPOHHHM JOKYMEHTH H JOKYMEHTH HA XapTHEH
HocuTen B 00muHa YepHooueHe.

(4) llorpemno U3npaTeH JJOKYMEHT HE ITOIEKH HA PETHCTPALIHS.
(5) IloBTOpHO H3IpaTEH JOKYMEHT HE C€ PErHCTPUpA.

(6) [Joxyment c¢ ¢aiinoBo chABpKAHHE, HAABHINABANO MAKCHMAIHO JOIIyCTHMOTO, HE CE
perucrpupa.

(7) DoxyMeHT ¢ ycTaHOBEHO HaIWIHE Ha 3JIOBPE/IEH COPTyep HE Ce pErHCTPHpA.

Pazpmen 111
U3IIPAINAHE HA JOKYMEHTHW/CBbOBIIEHHWS YPE3 CEOC

Yn.7. (1) OcHOBHHTE JEHHOCTH IPH PETHCTpAlMATA H H3MPAIAHETO HA H3XOISIIATE AOKYMEHTH
ype3 CEOC ce u3BppIIBAT IPH CHA3BaHE HA CIIE/IHUS TEXHOJIOTHYEH PELI:

1. PCFI/ICTpaI.II/D{ Ha H3XOIAIHAA NOKYMEHT B €JIEKTPOHECH BH], KOATO BKJIIOYBA!
a. OIIpe[eTHE Ha BHJa Ha JOKYMCHTA,

b. orpassBaHe CBOBPIKAHHETO Ha NOKYMEHTa B ,,3a0elexKu” - KparTko OMHCAHHE HA
CBJIBPKAHUETO HA JOKYMCHTA,

c. 1300p Ha KOPECIIOHIEHT;

d. npuxausane Ha daiin ¢ dopmarupano ceaepikanue - Word, Excel, PDF, RTF Ha
CB3/Ia/ICHHUS JIOKYMEHT;

2. Ilognwceane Ha npuxayeHus Gaiin ¢ KBATHGHIHPAH EIEKTPOHEH IIO/IIIHC;

3. Cep3maBaHe Ha perucTpaiioHeH HoMep Ha mokymenta B AMC ma obmmacKara
aIMUHHICTPAIAS ;

4. Ilpu HEBBE3MOXKXHOCT 3a MOJIIHCBAHE ¢ KBATHGMHUIMPAH eNEKTPOHEH IOMIAC - CKAHUPAHE Ha
pPETHCTPUPAHHS JOKYMEHT;

5. Msnpamane #a moxymenTa B enextporeH Buj upe3 CEOC KBM CHOTBETHHS KOPECTIOHIEHT;

6. JIoKyMEHTHT, KOHTO ce M3IIpalna, 3aIbDKUTEIHO TpIOBa Ja HMa ChIAbPIKAHHAE;

7. 3a pa ce m3mpaTtu ceobmenune npe3 CEOC, KbM HEro 3agbIDKHTEHO CICABA A2 ca MPHKAYEHH
€IMH WK TTOBEYE JOKYMEHTa;

8. Ilpu perumcrpupane Ha nokymenta AMC ma oOmumHCKaTa agMHHHCTpPAIKS aBTOMATHYHO
TOITyIaBa PErUCTPANMOHEH HOMEp Ha IOJyYaBallara CTpaHa.
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OBNACT KbPIKANU

(2) Ipu 3aKbCHSII OTTOBOP H3MPATEH JOKYMEHT CE M3IPAINA 3allUTBaMe 3a CTaTyC Ha JOKYMEHT. AKO
TIpH 3alIUTBAHE 3a CTATYC Ha H3IpaTeH JOKYMEHT He OBJ€ MOIydYeH ACEH OTIOBOP, € IPEIOPBUATETHO
Ia ce IOTHPCH BpB3ka mo Tenedona, 00ABEH 3a IpHeMamarTa CTpaHa B HEHHATa PETHCTpAluA B
Perucrepa Ha yIacTHHIIMTE.

(3) B ciyuait Ha 0TKa3 Ha OTCpEINHATA CTPAHA OT PErdcTpalysi Ha JOKYMEHTA, C& B3UMAT MEPKH 32
OTCTpaHsIBaHE Ha IPHYHHKUTE 33 0TKa3 OT PErUCTPaLUs.

Pazpen IV
OPTAHM3AIIMSA HA PABOTATA IIPU ITPOLJIEMH CHC CEOC

.8, (1) B cnyuaii Ha TexHHYecKH 1IpodiIeM, ako JOKYMEHTBT HE € OUJI H3NpaTeH Ha OTCpeliHaTa
CTpaHa, ce cie[Ba YTIBBpIAEHATa Hponeaypa 3a mojupexka Ha AVC 3a aHamus W peakiys 110
BB3HHKHAIN TPOOIIEMH.

2) Jlo oTcTpaHsBaHe Ha BB3HUKHAIMS NPOOIEM IIPEHOPBUYMUTENHO € JOKyMEHTHTE Ja Ce
mnpamar or AWC mo Cucremara 3a CHTYPHO €IEKTPOHHO BpbuBaHE M 3a npoliema na ce
curnamasupa JAEY.

3) AKO ToJTydaTelisiT He € perucTpupal B CucTemara 3a CHIypHO €ICKTPOHHO BPhUBAHE HIIH HMa
TexHWYeckd mnpobiieM 3a TOJ3BAHETO HA Ta3W CHCTEMa, M0 OTCTpaHABaHETO Ha mpobiemMa
moxkymenTuTe ce u3npamar oT AMC mo eneKTpoHHA Iolla ¢ eJIeKTPOHEH MOJIHC U CE CHTHATH3HpA
HAEY.

Yn.9. 3a ocurypsane ¢ynxuuonupanero Ha AMC m CEOC, xakTo M 3a HENpPEKHCBAEMOCT HA
paboTauTe TporiecH, 00iHa YepHoodeHe CKIII0YBa JOroBop 3a moaapexkka Ha AVIC.

Y1.10 Karo yuacrauk B CEOC o6muHaTa [0/UIbpiKa B aKTyalHO ChCTOAHNE HHQOPMANKATA, KOATO
[OOEIBA B CBOA PO B PerHcTbpa Ha y4aCTHUIMTE, BKIIOYMTEIHO M JaHHHATE 3a KOHTAKTHTE C
Hesl.

SAKJIIOYUTEJIHA PA3IIOPEABH

§ 1. Bewuku npaBiiia, CBBp3aH € JOKYMEHTO0OOpOTa B OOIMMHATA C€a MOAPOOHO paslMCaHd BbB
,,BBTpelIHy [paBuia 3a periaMeHTHpaHe Ha BBETPELIHHA 00OpOT Ha €NEKTPOHHM JIOKYMEHTH |
JNOKYMEHTH Ha XapTHEeH HOCHTel B 001muHa YepHooyeHe™,

§ 2. PpKoBOmMTENMTE M CIYXHUTEIATE B OOIMMHCKA aJIMHHMCTDAlMA Ca [UIBXHH Ja TO3HABAT H
crasmar pasnopefOuTe Ha Te3W BBHTpellHH IIpaBUIIa.

§ 3. KoHTpPOJIBT 110 Clia3BaHe Ha BBTPENIHWTE IPaBHIa ce ochImecTBsBa 0T CexpeTaps Ha oOiuHa
HepHooueHe

§ 4. Tesu Burpemnn mpaBuia ca yTBBPISHH ChC 3allOBEATa Ha Kmera Ha oOmuna YepHooyeHe
Ne. £XG /1725, 2020,

§ 5. Hacrostmure Berpemnsu npaBuia MOAIEKaT Ha H3MEHEHHE U IONBITHEHUE CIIOPE]T TIPOMSHATA Ha
JNIOKYMEHTHTE, periaMmeHTHpamy padoTtara u nonzsanero Ha CEOC.
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